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. PROFORMA OF RECEIPTS AND PAYMENTS ACCOUNTS :

3 The Proforma of Receipts and Payments Account is shown below :
— Receipts and Payments Account for the year ended on 31st March
| F Receipis 4 Payments 4
| §Balance b/d By Balance b/d
| & CashinHand - Bank Overdraft
@ ; Cash at Bank — |By Salaries :
. §|ToSubscriptions : Previous Year -
1 | Previous Year — Current Year -
e Current Year - By Rent, Rates and Taxes :
i _ Next Year - } - Previous Year —
- To Entrance Fees ' - Current Year -
£0 Addmission Fees = Next Year =
_ To Donations (General) — | By Office Expenses
To Donations for Specific Fund By Printing and Stationery
(Building Fund, Prize Fund, Tournament Fund) — |By Telephone Expenses
| O -?0 Lite Membership Fees — |By Postage & Telegrams
. .'To Legacies — |By General Expenses
E To Interest on Investment — |By Blectricity Charges
1| To Dividend Received — |By Bank Charges
: To Rent Received (for hire of hall) — |By interest on Bank Loan
- [T |To Government Grant — |By Audiit Fees
, To Tuition Fees — |By Insurance Premasm
| 1'|To Term Fees — |By Traveliing Expenses
— || |To Sale of Old News Papers/Scrap — |By Conveyance
To Sale proceeds of Fixed Assets — | By Invesimenis
| |To Subscription for Annual Functions — |By School Bus/Motor Van Mainienance
To Sundry Income — | By Fixed Deposiis
- : To Miscellansous Receipts — |By Building Construciion
' |To Locker Rent — |By Additions to Building
| To Examination Fees — {By Fumiiure Purchased
| To Tennis Court Fees — |By Equipmenis Purchased
= T | To Fine Collection — |By Repairs and Maintenance
: To Tournament Receipts — |By Sporis Maierials (Purchased)
| |ToBalance c/d — | By Books Purchased
I | (Bank Overdraft) By Medicines Purchased
‘ By Investment in
= @ 0 ! Govi. Securities -
Lo Govi. Bonds -
= T By Upkeep of ground/lawn
| By Expenses for Annual Function
By Honorarium fo Visiting Facuity
By Tennis Expenses
By Cost of Prizes
: By News Papers and Periodicals Subscriptions
' By Balance c/d
4 i Cash in Hand -
’ Cash at Bank ~ - J i
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| i.. PROFORMA OF INCOME AND EXPENDITURE ACCOUNTS :i
income and Expenditure Account for the year ended 31st March Cr.
Expenditures Amt. T | Ami T Incomes Amt. 7 | Amt. 3

.TO Salaries Paid :
Less: Paid for last year
1Less: Prepaid Salaries

| Add: Outstanding Salaries

Add : Paid in the Last year

1|70 Stationery Consumed :

Opening Stock
Add: Purchased during the year

{Less: Closing Stock

1{To Wages

| To Printing Charges
To Rent (Paid)
To Office Expenses

+{To Telephone Expenses / Charges

To Electricity Charges

To Sundry Expenses

To Travelling and Conveyances
To Rates and Taxes

(To Insurance Premium

T|To Audit Fees

To Honorarium

To Interest (Paid)

To Tennis Expenses

To Drama £xpenses

To Gardening Expenses

" ||To Tennis Expenses

To Ground / Lawn upkeep Expenses
To Repairs and Maintenance

| To Expenses of Annual Function

To Refreshment Expenses

ITo Medicine Expenses

To Restaurant Expenses
To Newspaper and Periodicals

ToDepreciation on

Fixed Asseis
Sports Materials
To Loss on Sale of Fixed Assets

To Excess of incomes over expenses
(surplus)

By Subscriptions Received : ==
Add: Subscriptions receivable
(Qutstanding) for Current Year =
Add: Subscription for Current Year
received in iast year -

Less: Subscription for Next Year received -
Less: Subscription for Last Year received =

By Interest on Investment / Fixed Deposits

By Rent received for Hire of Hall

By Billiard Fees

By Tennis Court Receipt

By Tennis rees

By Drama Receipt

By Receipis from Charity Shows

By Subscription for Annual Dinner

By Restaurant Receipls

By Donations (General)

By Receipts frem Entertainment

By Dividend Received

By Sundry Receipts

By Entrance Fees

By Ground Rent Received

By Admission Fees

By Life Membership fees (Revenue)

By Grants from Governmeni

By Profit on Sales of Assels

By Miscellaneous/Sundry Receipts

By Excess of Expenditure over income
(Deficit)
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| . PROFORMA OF BALANCE SHEET:] .
Bailance Sheet as on ...........
: Liabilities Amt.T | Amt.3T | Assets Amt.? | Amt.3 |
Capital Fund XXX | |Building XXX | %
Add: Sumpius XXX | {Land XXX &
Less: Deficit XXX | |Plant & Machinery XXX |
Add: Capitalisation of Donation Equipmenis XXX
or Entrance Fees b 906 XXX |Play ground XXX |5
Building Fund 5 XXX |Motor Vehicles KXX
Endowment Fund ' XXX |Fumniture & Fixtures XXX
Toumament Fund { XXX |Library Books XXX
Special Fund XXX |Stock of Stationery XXX
_ | Charity Fund XXX |Billiard Tables XXX
Qutstanding Expenses XXX |Electrical Fitting XXX
Subscription Received in Advance / Stock of Sports Materials XXX
Incomes received in Advance XXX |Invesiment XXX
Investment Fluctuating Funds XXX |Fixed Deposits XXX
Sundry Creditors XXX |Stock of Drugs XXX
Bank Loan XXX |Cash in Hand XXX
Bank Overdraft XXX |Cash at Bank XXX
Qutstanding Accrued Interest XXX
Qutstanding Subscription / Incomes XXKA
Prepaid Expenses XXX
Debtors XXX
XXX XXX
m
| IMPORTANT ADJUSTMENTS *
— _,‘f EICReN
ADJUSTMENTS 1°T EFFECT 2"° EFFECT
‘i‘ T 1. | O/s Expenses of Current Year Add o Expenses Closing Liability
| 1 2.  Ofs Expenses of Last Year Less from | Opening Liability
T ‘ Expenses -
1 3. | Prepaid Expenses in Current year | Less from | Closing Assets :
' Expenses
1 B 4. | Prepaid Expenses in Last Year Add to Expenses Opening Assets = —
I 5. | Ofs Income of Current Year Add to Income Closing Assets
| 6. | Ofs Income of Last Year Less from Income Opening Assets
B 7. | Pre received income in Current | Less from Income Closing Liability
. {' Year
} 8. | Pre received income in Last Year | Add to Income Opening Liability
4 T . r |
g 9. | Depreciation Less from Assets Expenditurs side f
4' 10. | Opening Stock of Stationery Add to stationery Opening Assets
] 11. | Ciosing Stock of Stationery Less from | Closing Assets
*"% stationery
| 12. | Income capitalized Less from Income Add to Capital
§ Fund
—t 13. | Sale of Assets Less from Assets | (a) Profit - Income =
! (W.D.V.) side
i (b) Loss - -
i Expenditurs sids
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If the Book value of asset sold is not given it means the asset is sold at its Book value
— (i.e. Selling price = Book value) T
L | Receipt & Payment A/c for the year ended 31 Dec. 2008
Receipts Effect Payments Effect
— To Balance b/d Op. Asseis (OA) By Balance b/d Op Liab. (OL) . .
- —— To Income Income (1) By Assets purchased | Cl. Asset (CA) | |——
) 5 To Legacies Add to Capital By Investment Cl. Asset (CA)
Fund Purchased

: ' To Endowment Fund Cl. Liability (CY) | By Expenses paid Expenditure

| ()

: ' To General Donation Income (i)
; 1 To Entrance Fees Income (1)

To Life Membership fees Add to Capital
. = : Fund

DV — Less from Assets
e | | To Asset sol -
=  — Profit/Loss — Income / —
Expenditure

- To Specific Donation Cl. Liability (CL)
3 | received

. - | To Subscription
F ! 1 Last Year Op Asset (OA)

j Current Year Income (1)

| 1 Next Year Cl. Liability (CL)

1 J To Balance c/d . Cl. Liability (CL) By Balance c/d Cl. Asset (CA)

+ ) Total XK Total XX

! Dr Income & Expenditure Ajc for the year ended 31° Dec. 2008 Cr
- + Expenditure Amt | Amt. Income Amt | Amt
i i 1 To Expenses (R&P Alc) KX By Income (R&P Alc) XX
35 . | +osofCy. (+) XX + Ois of C.Y. + XX

~ |-PreinClY. &) -PreinC.Y. () XX
1 - Ols of L.Y. 4 e -Olsof C.Y. () XX
- 4| |+PreinLY. #) XX | XX |+PreinCyY. +) XX | xx |
=i + To Loss on sale of Asset XX | By Profit on sale of Asset *X 1

To Depreciation on XX | By Entrances fees(R&P A/c) XX
- | | Assels - Capitalized G R ] KX
4 - ‘ | To Surplus @ By Deficit @

| [ Total XX Total XX
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Opening Balance Sheetas on ............. .
Liabilities Effect Assets Effect
Capital Fund Closing Liability Fixed Asseis Closing Assetis
O/s. Expenses Less from Expenses | Invesiment Closing Asset ———
Income Recd. in | Add o Income Ofs. Income Less from Income
Advance -
Prepaid Add to Expenses
Expensas
Bank Overdraft Receipt & Payment Cash/Bank " Receipt & Payment ——
Alc Balance Alc
Total Total -
Closing Balance Sheet as on .
Liabilities Amt. | Amt Assets Amt. | Amt. -
Capital Fund" Fixed Asssis AX e
Opening Balance XX + Addifion XX
+ Entrance fees capitalised XX - Sold b4 [
+ Life Membership fees X - Depreciation XX XX =
+ Surplus XX investmeants XX
- Deficit () XX | XX |+ Addition XX | XX -
Endowment Fund XX | Ofs Income of C.Y. XX il
Donation for spéciﬁc purpose XX | Prepaid Expenses in XX
Income Received in Advance ' gos
inC.Y.
Ofs Expenses of C.Y. XX
Total X Total XX
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